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Objective

 To give information about the INSPIRE Awards-MANAK portal (E-MIAS) to the
new user.

 To give information about the process of school registration.

 To solve frequently asked queries/questions.

 To give information about the process of student(s) nomination and idea(s)
submissions.



How to open INSPIRE-MANAK website
◦ Through Keyword : 
Type “Inspire MANAK” on google and click on the first link

or 

◦ By typing” http://www.inspireawards-dst.gov.in/ “ in any browser address bar.
Address Bar



Section wise 
Details

Application user 
section

Help Desk 
Query Section 



Application User Section

These authorities have been assigned the right to
access the E-MIAS portal using given username &
Password



Home Page

Click on this 
Tab to 

proceed



School Authority : 
The schools participating in the INSPIRE Awards-MANAK Scheme.

 Organising internal competitions in schools and nominations of two to three best
original ideas, in any Indian language, by respective the Principal/Headmaster online
through E-MIAS portal on web-link http://www.inspireawards-dst.gov.in

 These nominations are forwarded to the District Education Authorities through E-
MIAS portal, who will further send these to DST through State Authorities.

All schools in the country recognized by Central Government or State Government or
local body (aided or unaided) having classes from 6th to 10th (whether all or some)
are eligible to participate in this scheme.

To open the page pertaining to School Authority Click on “School Authority” Tab



Welcome School Authority - Schools 
participating in the INSPIRE Award Scheme

For a new registration, the concerned schools have to do a new registration process
and have to obtain permanent registration no (Application no.) from their respective
district authority. If already registered, please click on Login section and start the
nomination process.



New Registration: (If Not Registered)
A new page will appear like this:

After entering 
U-DISE code, 
this 
information will 
appear



Before filling for the 
registration, school 
must have the valid 
email id. 
It is advisable to use 
the school email id 
which can be used, 
even if the authority 
changes.

Important Note:



If the name of your school is 
not available in the list, then 
choose Others option from 
the dropdown

Continue…



Continue…

Enter the name of your school as in the records of the District Education Authority, since 
the registration of your school under E-MIAS has to be approved by the respective District 
Authority.

Fill the details of page and click

A Textbox will appear



Continue…



The next step is to fill in the location details of the school. The fields include:

Continue…

When you press                    tab, a new box will open



Continue…
The next step is filling in the brief about of the school. The page opens as below.



Continue…

A unique application number for school is generated after successful filling of the
registration form



Edit Button on the right
side can be used to edit
the information. Please
note that no changes will
be made, once the
nominations are sent for
approval.

Continue…



Edit Button on the right
side can be used to edit
the information. Please
note that no changes will
be made, once the
nominations are sent for
approval.

Continue…



Edit Button on the right side
can be used to edit the
information. Please note that
no changes will be made,
once the nominations are
sent for approval.

On Clicking this Tab

Continue…



On pressing             a message will pop-up

On the bottom of the page, Click Tab for Acknowledgement 
Generation 

On Clicking this Tab, a 
pdf will generate

Continue…



Generated acknowledgement 
pdf will be like this

The same acknowledgement  
is also sent on your registered 
email ID.



Once your registration application is approved by District Authority , your user ID 
and password will be generated and send on your e-mail ID

UserID is different from
Application Code for School.
UserID is used for login
school authority page.

To set the 
login 
password use 
this link.



Steps for setting Login Password (Copy 
and Paste the link on browser)

Captcha Code
Password of 
your choice

Instructions for filling



For Resubmission of OTR/ Submission of saved 
Files

School will receive an e-mail regarding the Modification of application on its 
registered e-mail id.



Search Application: for School Authority

Click on this Box Enter Application no. 
e.g.: APP141308877865

OR

Enter registered email id 
e.g.: abcdef@gmail.com

Click Search



For Modification

Click on 
School 
Name 
and edit 
the details

Search Application: for School Authority

Once editing is 
done click on 

this  tab               



Query regarding the school registration / nomination
Query1 : I have joined recently but I am not aware whether my school is registered or not in this

portal. If yes, then what is the application number or email id through which it has been registered?

Who is District Authority and State authority and what is their detail for doing any communication

? Further I also want to edit the school authority details and other school details ?

Response :  Follow the following steps:
Step 1  : Open inspire-MANAK home page: http://www.inspireawards-dst.gov.in/UserP/index.aspx

Step 2: Click Search Authority Details and click to Check Your Application Code & email Id

Step 3:  Click on radio button of state details (select state) , district details ( select state and district)  

and school details (select state, district and check the school name)  subsequently to know the 

concern person details.

Step 4: click on submit button and result will be shown in the bottom.

Please see the steps from the next slide.



To know registered email ID and Application No.

Click Here to 
Check Your 
Application 

Code & email 
Id



Click on School 
Details

If the school name is 
not  there in 
dropdown menu, 
then your school has 
not been registered.

To know School Authority Details



To know District Authority Details
Click Here to 
Check Your 

District 
Authority 
Details



To know State Authority Details
Click Here to 
Check Your 

State Authority 
Details



Query regarding editing school Details
Query 2 : I also want to edit the school authority details i.e. name, email id and other school

details ?
Response : No, it is not possible from your end directly as you are viewing the approved data. 
To do so, you need to call Help desk number  or write to  inspire email id with all the details while 
marking Copy (cc) to district authority.
If authority will revert to you through email.  

Call on helpdesk No.

Write an email to:
inspire@nifindia.org

Keep your District Nodal 
Officer in cc for email



Query regarding nomination approval by 
District Authority

Query 3 : I have completed the nomination of my school, but I am not where whether

it has been approved by DA or not. How to check the status through this portal

Response: Follow the following steps:

Step 1  : Open inspire-MANAK home page

Step 2:  Click on “Search Authority Details” and Click “Application Information” from  the top 

links of the page
Step 3: Write your email id  in text field through which you have registered if you do not know 

application number and vice versa.

Step 4: click on  search button and you will get the result at the bottom as shown in next slide.



Application Information



If you have not forwarded, then status will
show “ Not forwarded” .
In this case you have chance to edit the
information by clicking on view on the right.

If you have forwarded and status is showing
pending for approval, then in this case you
need to contact concerned district authority for
approval or you may also called Help desk
number.
Note that you will not able to edit the
information.



Query regarding Forgot password and username
Query 4 : My school is registered but I forgot user ID and
password to login School authority page. I also forgot
application number and email id through which
nomination was done. Please guide me how to retrieve
the same.

Response: Follow the following steps:

Step 1: First get the school authority details i.e. email id and 

application number as explained earlier.

Step 2: After retrieving the application number:

Click Forget Password



Step 3: To retrieve the password, enter yore details here

Click on Get password

Step 4: After following the above step, you will get an email on registered email id for 
resetting.

Continue…



To Login into E-MIAS portal by School Authority

Enter the Details

Click Login





Click here to start the 
nomination of students who are 
having creative technological 
ideas. After clicking, fill the 
information as ask. 

Click here to see the nominated 
student and adding other details 
and projects.

Students Nomination



After clicking on Student Nomination 
following page will appear



Tick this Box



Click here to add 
students

Click YES, if 
science lab in the 
school





Title of the proposed 
project: Write name of 
project

Write project synopsis in English language. 
Don’t insert any special characters



In the title of the project, a suitable title describing the project should be given (for
example “A device to climb Areca nut trees”, “An assistive walking aid for the elderly”,
etc.) and NOT a broad theme like Agriculture, Swatcha Bharat, Swastha Bharat, Digital
India, etc.

In the summary of the project, the following points need to be included – what is the
project about, what problem it addresses, and what the advantage is. Please see the
example below

Title of the Project: Travelling bag with folding seats
Project Summary: Many a times travellers have to stand while waiting for a bus or train
at the bus/train station as the number of seats available are few. The student has
developed a travelling bag where a folding seat has been incorporated. This can be
unfolded and used for sitting while waiting for the bus/train thereby eliminating the
discomfort while standing for long time. It will be especially useful for ladies and elderly.

Other documents, if available, may be uploaded.

TITLE AND PROJECT SYNOPSIS/BRIFE WRITE-UP



Note:
Only nominated 
student’s bank account 
will be considered









Click on “+”
button  for adding 
further student 
detail or editing 
details



Note: Application will show all green color 
rows once all student information has been 
completed.



After completion, Enter the details of authorized 
person

Name of person 
who entered the 
details

To be verified by 
Principal or School 
In charge



View & Edit: Press View & Edit button, if user wants to 
view and edit particulars of the nominated students.

View & Edit: 
Press View & 
Edit button, if 
user wants to 
view and edit 
particulars of 
the 
nominated 
students.

Forward Application
OR



Generate 
Acknowledgement



Thank You
INSPIRE- MANAK Team

National Innovation Foundation-India


